
How to apply using the new Blackbaud Applicant & 
Grantee portal 

To set up a new Blackbaud ID or to begin an application, go here: Colcom Foundation 
Application or LOI 

1. If you’re not already signed into Blackbaud, you will see the following: 

 

2. If you don’t already have a Blackbaud ID, select “Create account”, which will take 
you to the page below. Choose your preferred sign in.   

 

https://apply.yourcausegrants.com/apply/programs/949892af-b06b-400b-9abd-806e4ac3b63f/routing
https://apply.yourcausegrants.com/apply/programs/949892af-b06b-400b-9abd-806e4ac3b63f/routing


3. Next, you will be prompted to select your organization from the search box. You can 
search for your organization by name or EIN/Tax ID. Please note: this is for 
searching for the organization you are applying on behalf of, not Colcom 
Foundation.  

 

4. In this example, we search for and select the “YourCause” test organization. Search 
for and select your organization, and then click the blue “Select” button to proceed.  

 



 

5. You will be taken to the Colcom Grant Process form. If your project or program has 
previously been funded by the Foundation, select “Yes”. Otherwise, select “No”.  

 

 

6. If you selected “Yes”, you will be taken to the application page labeled “Colcom 
Grant Program – Single Stage”. If you are completing the application, make sure to 



have your organization’s most recent 990 on hand, your audited financials, and a 
downloaded copy of the KPI table and Logic Model.  

 

 

 

 

 

https://www.colcomfdn.org/wp-content/uploads/2025/05/Key-Performance-Indicators-KPIs.xlsx
https://www.colcomfdn.org/wp-content/uploads/2024/12/Logic-Model-for-Applicants-wordpress-version.docx


7. If you selected “No” you will be taken to the LOI page labeled “Colcom Grant 
Program – Multi-Stage”. 

 

In either case, select “Start new application” to proceed with your request.  

If at any time you wish to view all the applications you have in process, select “View all my 
applications”, or click “Applications” in the top left of your screen.  

 

8. After selecting “Start new application” you will be prompted to copy old applications 
you may have started or to select “Start new”. If this is your first time using the new 
portal, you won’t have any old applications to copy from.  

Note that starting from an old application will pre-fill some of the data from the 
selected prior application. This can be useful for recurring grant requests, but you 



should always check to verify that the information is accurate and update it where 
necessary.  

 

 

 

 

For this example, we will select “Start new”, which takes us to the Eligibility Quiz. 

 

 

 

 

 

 

 

 



9. Answer the Eligibility Quiz questions.   

 

 

10. Passing the quiz will result in the popup below. Select “Continue to application” to 
move forward.  

 

11. You can add applicants to the request at any time by selecting “Manage applicants” 
at the top right. This will allow you to enter the details of collaborators so that you 
can both work on the application or sign subsequent forms related to the project. 



 

12. To add an applicant, enter their email:  

 



 

13. You can also edit the permissions assigned to the added applicant by selecting the 
pencil icon next to the applicant’s name. For example, you can give the other 
applicants the ability to manage more applicants, receive notifications, or you can 
assign them as the current owner of the application. Make your selections as 
desired and click “Save”.  

  

14. Proceed with the rest of the LOI/Application form by answering all required 
questions and clicking “Submit” at the bottom. You will receive an email like the one 
below. 



 

 

15. You can view all your applications by clicking “Go to GrantsConnect” from the email 
or from within the portal by clicking the blue “Applications” button at the top left of 
the screen, next to the YourCause logo: 

 

This will take you to the My Applications page. From My Applications you will be able to see 
your completed or in progress LOIs or applications. 

 



Note that each application is associated with an Application ID, circled above in red. It is a 
good idea to write this down somewhere externally for future reference.  

16. You can also add applicants, or cancel your application from the My Applications 
page by clicking “Manage” under the application.  

 

 

Please note: selecting “Cancel” will withdraw your application.  

Need Help? 
If you have any questions, comments, or concerns, please reach out directly to:  

Joshua Jarrott, Program O.icer – jjarrott@colcomfdn.org  

Or  

Gabby Boldizar, Program Associate – gboldizar@colcomfdn.org 

 

mailto:jjarrott@colcomfdn.org
mailto:gboldizar@colcomfdn.org

